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KEY REGISTER 

COLLECTION NOTICE 

About this notice 

The Shire of Cue collects and manages personal information when issuing, recording and 
returning keys, access devices or security credentials for Shire buildings, facilities and assets. 

Why we collect your information 
The information may be collected and used to: 

record who has been issued a key or access device;  
manage access to Shire buildings, facilities and restricted areas;  
monitor the issue, return, replacement or loss of keys;  
contact key holders where required;  
protect Shire property, assets and information; and  
investigate security, access or property incidents. 

How your information may be used or disclosed  
The information will generally only be used for managing access and security. 

Where reasonably necessary, information may be provided to: 
authorised Shire employees;  
locksmiths, security contractors or other service providers assisting the Shire;  
insurers or investigators in relation to a loss or security incident; and  
WA Police or another authority where authorised or required by law. 

Is the information required by law? 
There is no specific law requiring you to provide personal information for the Shire’s key register. 
However, the Shire requires sufficient information to identify and contact people who are issued 
keys or access devices and to maintain appropriate security and accountability for Shire property. 

What happens if information is not provided? 
If sufficient information is not provided, the Shire may be unable to: 

issue you with a key or access device;  
authorise access to the relevant building or facility; or  
properly manage the return, replacement or security of an issued key. 

Accessing or correcting your information 
You may contact the Shire's Privacy Officer to enquire about personal information held about you. 
Formal applications to access documents, or to amend personal information that is inaccurate, 
incomplete, out of date or misleading, may be made under the Freedom of Information Act 1992. 
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Contact us 
Privacy Officer, Shire of Cue 
73 Austin Street, Cue WA 6640 | PO Box 84, Cue WA 6640 
Phone: (08) 9963 8600 | Email: shire@cue.wa.gov.au 
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